
 

 

 
 CAREER SERVICES 

State University of New York at Buffalo 
Capen Hall, Rm. 270 
Buffalo, NY 14260-1635 
(716) 645-4635 
http://www.ub-careers.buffalo.edu 

 
SPECIAL REQUEST 

For References To Be Sent To Interfolio 
(Not to be used for any other purpose) 

 
CANDIDATE: Typing of all required information is encouraged.  Requests will be sent in the order received. There is no fee required for transferring your file to 

Interfolio.  (Interfolio account must be established first.) 
 
NAME   UB PERSON NUMBER  
 (LAST) (FIRST) (MIDDLE)    
     
ADDRESS   TELEPHONE NUMBER                   -                  - 
       
   EMAIL ADDRESS  
 (CITY) (STATE) (ZIP)    
 
Degree and major from the University at Buffalo: 
 
     

DEGREE  MAJOR  DATE OF GRADUATION 
 
 

PLEASE SUBMIT ORIGINAL COPY OF THIS FORM TO CAREER SERVICES, 259 CAPEN HALL 
 
 
Send References to:  INTERFOLIO Account I.D. (email address) 

 
  This material has been released with the 

student’s consent, in compliance with 
Public Law 93-380, “Family Education 
Rights and Privacy Act of 1974” as 
amended. We solicit your cooperation in 
maintaining the confidentiality of 
references written prior to 1/1/75.  Unless 
the student has specifically waived the 
right to access, the law provides the 
student the right of prior review of 
references written after 1/1/75. 

      
     

 * TRANSCRIPTS: Official transcripts are 
prepared and released by the Office of 
Records and Registration only at the 
request of the candidate to that office. 

  
    X  
    Signature of candidate authorizing release of references  

       

    Date  For Office Use-Date Sent:_________________ 
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